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Dear [Manager's Name],
[bookmark: _GoBack]

This year I have decided to support Epilepsy Action Australia’s E-Tea Campaign and host a [morning or afternoon] tea in the office. This will help to raise awareness for epilepsy and raise vital funds for those impacted by the condition throughout the country. 

Epilepsy is the world’s most common serious brain disorder. More common than Parkinson’s, cerebral palsy and muscular dystrophy combined, and yet there is very little understanding about epilepsy in the community.

One of the key goals of Epilepsy Action is to increase awareness, understanding, knowledge and skills about epilepsy. By hosting an E-Tea event our staff will be helping to achieve this.

Today I am writing to you as I hope that [Organisation name] will consider supporting my E-Tea event by matching the dollar amount raised from my fundraising. This is a tax deductible donation made to Epilepsy Action to double the impact of my fundraising. Many organisations like to support the efforts of their staff fundraising by matching donations, dollar for dollar which acknowledges the contribution that their staff is making to support important causes.

To find out how this can be done, please contact me directly or you can contact the team at Epilepsy Action on 1330 37 45 37.

I hope that by hosting this event our organisation can find out more about epilepsy and we can help to raise funds to support this worthy cause, and in turn make the world a kinder place for those impacted.

On behalf of myself and the entire team, I appreciate your time and consideration to support my initiative.

I look forward to hearing from you.


Kind Regards,




[Staff Member Name] [Title/Department] [Phone Number] 
[Email]
Epilepsy Action Australia 
ABN 61 000 533 791
PO Box 879 Epping NSW 1710
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