
E-Tea

Official Host Guide

Celebrating Epilepsy Awareness Month! 



Our vision is:  

Optimal living for people with epilepsy. 



Thank you for hosting an E-Tea event!

We are so grateful to you for joining people across Australia
to gather for a morning or afternoon tea with friends, family
or colleagues, to raise funds for those impacted by
epilepsy. 
 
You are helping us to make a difference and provide
essential services to families, communities and the wider
public. 
 
In this guide you will find lots of information to make your  
E-Tea event a great success. Now that you are registered,
it's time to start preparing! 
 
No matter how big or small your event - every dollar counts
in improving the lives of those impacted by epilepsy.  
 
Don't forget to have fun with your event - after all gathering
with great people for good food and drinks for a worthy
cause is certainly something to be excited about! 
 
Thanks again for registering as a host, and please do let us
know if you need any help along the way by calling  
1300 37 45 37 or emailing us at epilepsy@epilepsy.org.au  
 



How do I fundraise at my E-Tea event?

E-Tea is all about fundraising for those impacted by
epilepsy so we wanted to give you a few tips about how to
turn your morning or afternoon tea into a great fundraiser! 
 
Think about how you want to raise funds from the
beginning. You might want to charge a fee to attend for
each guest and provide all the treats, or you might like to
sell your treats and drinks on the day like a bake sale. We've
got price templates in our resources to help you! 
 
You can also add some extra fundraising to your event with
games and activities, even a dollar to play a game or take
part in an activity can raise some great funds - particularly
for games where people want to play a few times like Tea
Bag Toss! Check out our online resources for more ideas. 
 
A raffle or auction can also be a great way to get people
involved and giving! Approach local businesses or even
your workplace to donate prizes that you can use to raise
even more. 
 
 



Planning your E-Tea event!

If you aren't sure where to start then follow along with us
here on how to create the perfect E-Tea event! 

Set the date
You can host your E-Tea event any
time during November! Pick a time
that suits your schedule.

Plan your E-Tea
Location - Now you have a date, you
need a place to host your gathering!
Will it be at home, at work, at school
or university, at a local club, within
your community, your street, a cafe
or restaurant, or maybe a local
park?

Budget - Set a clear budget and
know how much you want to spend,
including cost of tea items. Don't be
afraid to ask for prizes, services or
venues to be donated!



Theme - Think about a theme for
your event - this might be
decorations or a colour theme. Also
decide on any activities you will be
running as part of your event - like
competitions or raffles. See our
games and activities pages for
inspiration!

Fundraising target - Decide on how
much you are planning to raise. If
you are doing your E-Tea event at
your workplace, ask if your
company will match the donations! 
Ask us how if you're unsure.

An online fundraising page is an
easy way to collect funds from your
attendees - you can personalise the
page and all the funds come directly
to us with tax deductible receipts
sent automatically!  
It can also be a great way for those
who can't attend to still support your
fundraising for epilepsy.

Create your fundraising page

https://etea.gofundraise.com.au/
https://etea.gofundraise.com.au/
https://etea.gofundraise.com.au/


Your E-Tea event will be much
more fun with other people so
invite as many guests as you can
handle. Email, phone, social
media, face to face - use as many
avenues as possible! You never
know, you might even get some
attendees offering their help. 
 
Feel free to use our invitation
templates or create your own!

Talk to your company about
whether they match donations or
fundraising by their employees. 
 
Ask local businesses to get
involved - donating goods or
services. 
 
More tips to maximise your
fundraising are included later.

Invite people

Boost your fundraising



Don't forget to remind all those
you have invited before the big day
- this also helps to get people
excited! 
 
If you are asking guests to bring
any food or drinks make sure you
remind them about that too!

Get together all the things you will
need for the day - start cooking if
you are catering!  
 
Organise all the cups, plates,
decorations and any games or
activity items that you will need. 
Anything you can prepare ahead of
time will be a big help on event day!  
 
You might also like to ask some
attendees to help out on the day.

Send a reminder

Get ready for the day!



Make sure you enjoy a nice tea and
treat on the day of your E-Tea
event with your colleagues, family or
friends. 
 
Remember to say thanks to all your
guests for their generosity - don't
forget those who may have donated
who were unable to attend.

Don't forget to collect all the funds
and deposit them to us as soon as
you've wrapped up your event. 
 
You can do this through your online
fundraising page, or using the
Payment Methods instructions that
you received when you registered 
 
For bank deposits, see below: 
BSB: 032 287 
Account: 233632 
Reference: Your name/organisation

Enjoy your event & say thanks

Bank your funds



About epilepsy

of people with epilepsy 
will not respond to

medication

Epilepsy is the world's most common serious brain
disorder. It is more prevalent than Parkinson's, cerebral
palsy and multiple sclerosis combined.  
 
It can affect anyone at any time. 

people have epilepsy  
at any given time

Around the world 
an estimated

65 million
of people with  

epilepsy will not  
respond to medication

30% of Australian's know
someone with epilepsy

55%

of people remains 
unknown

The cause of  
epilepsy for up to

60% 50%
of children with  

epilepsy will  
need extra help  

at school

Australians will develop
epilepsy during their

lifetime

800,000

Right now about                                                  children, young  250,000
people and adults living with epilepsy in Australia.  
 
There is no cure, and sadly 30% of people will never be able to
stop or control their seizures.



Make the most of your fundraising
An E-Tea event is a great way to catch up over good food,
but remember it is also about raising funds for epilepsy!

Contact local businesses to see if they are willing to
sponsor your E-Tea event or donate prizes.

If you have guests with a particular talent, ask them if
they would donate their services to auction off. 

Consider charging an entry fee for guests attending
your event. Even a small fee will help raise more!

Include a stall at your event - baked goods or craft
items, even copies of your favourite recipes!

Add games and activities to your event - see our full
list of ideas to get you started!

Promote, share and shout it from the rooftops! The
more people who know about your event the better!

Start an online fundraising page - this can be a great
way for those who can't attend to still donate.

Check with your workplace if they will support or
match your fundraising efforts.

https://etea.gofundraise.com.au/


The impact of your fundraising

The funds raised will be going into funding our vital life
changing services and programs such as:

MyEpilepsyKey
A self management tool provided in a USB-
style format that contains information and
resources for people impacted by epilepsy. 

Ted-E-Bear Connection
Living with epilepsy can be really tough,
especially for children. We give young  
children affected by epilepsy an adorable 

The Key assists people to better manage their condition
with access to up-to-date information anywhere anytime.

Ted-E-Bear, along with information and resources for the
family in an easily digestible format.

Research initiatives
EAA believes research into epilepsy can lead
to significant improvements in the long term
management of the condition. Please
help us to support the future generations of Australia. 



Find all our resources

We've put together a huge toolkit of information, ideas and
resources for you to help make your E-Tea event the best it
can possibly be!  
 
Visit our website to see it all:

http://bit.ly/etearesources

Invitations

Posters Games

Decorations

Social Media

Checklists



On the day checklist
This checklist will help to ensure you don't forget anything on
the day and you can enjoy your E-Tea event with your guests!

Decorate - get in to your venue as early as you can to
set up your decorations. You can use our posters or
buntings or your own! Make the venue look fun and
inviting! Don't forget to set up your donation box! 

Welcome - greet guests as they arrive. This is a good
time to collect entry fee or donation and thank them! 
Be sure to let everyone know about the games and
activities they can get involved in during the event.

Set up - make some time to set up your food, drinks,
plates, napkins and cutlery.

Games and activities - find a suitable space for any
activities and set out any items required. Be sure to
enlist the help of some guests to run games where
necessary.

Enjoy - take some time to enjoy your E-Tea event!

Thanks - Thank your guests for coming and any
companies or supporters who helped you out. Also be
sure to announce any winners or prizes before people
leave.



Thank you for supporting 

those impacted by epilepsy.

E-Tea


